Human Rights Video Project 

Sample Letter To Community Groups 

 

{DATE}
{NAME}
{COMPANY}
{ADDRESS}
{CITY, STATE ZIP}
Dear Library Friend: {use a personalized greeting whenever possible}
The {NAME OF LIBRARY} is hosting a new film discussion series titled "The Human Rights Video Project." We cordially invite you and your colleagues {use appropriate term for each group, i.e. members, employees, etc.} to attend. The (TYPE OF EVENT) is designed to offer participants an opportunity to view outstanding documentary films and engage in dialogue around human rights issues.

Our library is one of 50 libraries nationwide selected to participate in this project organized by National Video Resources in partnership with the American Library Association and with support from the John D. and Catherine T. MacArthur Foundation and the Ford Foundation.

{NAME OF MODERATOR} will lead the (TYPE OF EVENT). {IF POSSIBLE, INSERT A SENTENCE OR TWO ABOUT YOUR MODERATOR's EXPERTISE}. The first program will be held {DAY, DATE} at {TIME} in the library's {ROOM NAME}. 

The enclosed materials provide additional details about the (TYPE OF EVENT). We encourage you and your colleagues {use appropriate term} to participate in this national program at our library. To register, please contact {CONTACT NAME} at {PHONE NUMBER} or {E-MAIL ADDRESS}. 

Thank you,

{NAME OF LIBRARY OR PROJECT DIRECTOR}
{TITLE}
